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December 14, 1940

Profeasor W. 0., Beattie
Assistant Director

814 Orogon Building
Portland, Oregon

My dear Professor Beattie:
I have delayed answering your letter of November 30

pending some decisions regarding room arrangements. I
find, however, that the room srrangement which you have

proposed in your mimeographed schedule is very acceptable.

May I congratulate the Oeneral Extension Division
on this extension into the Carvallis field? I believe it
will be a worthwhile enterprise.

Very truly yours,




OREGON

OREGON STATE COLLEGE
OREGON COLLEGE OF EDUCATION
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DEPARTMENTAL OFFICES
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RADIO STATION KOAC

VISUAL INSTRUCTION
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Dr. F, A. Gilfillan

STATE SYSTEM OF HIGHER EDUCATION

GENERAL EXTENSION DIVISION

OFFICE OF THE DEAN-DIRECTOR
814 OREGON BUILDING
PORTLAND, OREGON

December

Chairman, Administrative Council

Oregon State College
Corvallis, Oregon

Dear Dr. Gilfillen:

UNIVERSITY OF OREGON
UNIVERSITY OF OREGON MEDICAL SCHOOL
SOUTHERN OREGON COLLEGE OF EDUCATION

OFFICE OF ASSISTANT DIRECTOR
GENERAL EXTENSION DIVISION
EUGENE, OREGON

13, 1940

In my ebsence from the cempus during the week, an error was made in
forwarding to inquiring prospective students a copy of the enclosed announce-

ment of classes.

I had not intended that these should be semt out until you
or the President's office had fully approved the announcement.

I regret that

I failed to leave definite instructions not to place these in the mail.

I hope however that you or the President will see fit to approve the

announcement,

I think I had covered all items in it previously to you,
except the definite assigmment of e room for Business English.,

After receiv-

ing your suggestion that the business English class room be in Commerce Hall,
I conferred with Professor Vence, and he suggested room 209 for that class.

May we have your approval of this program before permitting a copy of
it to go to Mr. Burtner, associate in the News Bureau and extemsion editor,
for a news story? Miss Hay of Professor Vance's office tells me that there

have been many inquiries by telephone regarding these classes.

Also, we have

received as high as ten for more than one of the classes, indicating that the

signers of the cards will enroll,

Judging from past experiemce, this would

insure more than an enrollment of fifteen when the classes are definitely

announced.

Three copies of the emnouncement I should like to make through the
papers are enclosed,

WGB el
6¢ President Ballard

Sincerely yours,

UWWiltleatto

W. G. Beattie
Assistant Director




Oregon State System of I{igher Education
GENERAL EXTENSION DIVISION

Corvallis Extension Classes
Winter Term, January & - March 15, 1941

General Information

Classes will meet in Commerce Hall on the campus of Oregon
State College and in the Junior High School, 6th and Monroe streets,
as indicated in the schedule below. For further information call
the Department of Secretarial Science (phone Campus 139, Oregon
State College), or address W. G. Beattie, Assistant Director,
General Extension Division, Eugene, Oregon.

Courses are planned to serve all who show sufficient maturity
and background to carry on the work profitably to themselves. Those
not seeking college credit will be excused from examinations if they
s0 desire, but all must pay the regular enrollment fee.

Fee for Bach Person (whether working for college credit or not).
Undergraduate courses: one course, $5.00; two, $9.00; three, $12.00.
Graduate course: $6.00. Sometimes a course carries an additional
special service or laboratory fee. If so, it is indicated with the
deseription of the course. Pees are payable at the time of registra-
tion,

Schedule

Monday §8 121Cv. Typing. 2 hours. Room 211 Commerce. Vietti.

Tuesday 8§ 111Cv. Stenography (First Year). 2 hours. Room 208
Commerce. Erickson.

Wednesday - Eng 217Cv. Business Englisis 2 hours., 209 Commerce.
Nelson.

Thursday Ed 4B8TCv. Unit Construction. (G) 2 hours. Room 21,
Junior High School. Wood.

SS 211Cv. éﬁglied Stenograghz. 2 hours. Room 212
Commerce. Yerien.

SS 121Cv. Ezping. 2 hours. Room 211 Commerce. Vietti.




Instructional Faculty

John W, Erickson, M.S., Assistant Professor of Secretarial Science,
Oregon State College

Herbert B, Nelson, M.A., Assistant Professor of English, Oregon
State College

Edward Vietti, M.S., Instructor in Secretarial Science, Oregon
State College

Hugh B. Wood, Ed.D., Professor of Education, University of Oregon

Charles Theodore Yerian, Ph.D., Associate Professor of Secretarial
Science, Oregon State College.

Course Descriptions

EDUCATION
Dr« Wood

Bd 4BTCv. Unit Construction. (G) Winter term. Two hours.

Prineiples of unit comstruction; survey of materials.

Ma jor consideration to criteria for the selection,
organization, and development of materials; specific
techniques, such as child study, community survey, and
social analysis; application of these special techniques
to unit construection.

Thursdays. Room 21, Junior High School. Wood.,

SECRETARIAL SCIENCE
Mr. Brickson, Mr. Nelson, Mr, Vietti, and Dr. Yerian

S8 111Cv. Stenography (First Year). 2 hours credit.

Theory of shorthand; practical applications of theory
principles in sentence dictation. Meets once each week,
T7:00 to 9:15 pem,

Tuesdays, Room 208 Commerce. Erickson.

SS 121Cv. Typing. 2 hours credit. Additional fee, $1.00.

Theory and practice of touch typing; rhythm drills,
dictation exercises; writing paragraphs; punctuation
and mechanical arrangement of business correspondence,
legal forms, tabulating, manifolding, speed practice.
Meets twice each week, 7:00 to 9:05 p.m.

Monday and Friday, Room 211 Commerce. Vietti.




Instructional Faculty

John W, Erickson, M.S., Assistant Professor of Secretarial Science,
Oregon State College

Herbert B, delson, M.A., Assistant Professor of English, Oregon
State College

Edward Vietti, M.S., Instructor in Secretarial Science,
State College

Hugh B, Wood, Ed.D.,

Charlesg Theodore Yeria Associa

Oregon State College.

Course Descriptions

EDUCATION
Dr. Wood

Unit Construction, (6¢) Wintep term. Two hours,

Prineciples of unit constryet
Me jor congsiderat:
organizeation,

techniques, gy

social analysi

to unit constr

Thursdays. Room 21, Junior High School,

SECRETARIAL SCIENCE
Mr, Ekickson, Mr, Nelson, Mmr, Vietti, ang Dr. Yerian

S8 1l1lcCv, Stenography (First Year). 2 hours credit,

Meets onge each week,
7:00 to 9:15 pum.

Tuesdays, Room 208 Commerce, Erickson,

S8 121Cv, Typin 2 hours eredit, Additional fee, $1.00.

Practice of to; ; rhythm drills,
ion eXxeroises; ‘& paragraphg; Punctuation
i ement of businesg correspondence,
» Speed practice.




88 211Cv.

Applied Stenography. 2 hours credit.

Advanced principles and phases of shorthand; dictation
and transcripts covering vocabularies of representative
business, such as law, banking, insurance, railway, and
manufacturing; advanced diotation, legal forms, news-
paper and magazine articles. Meets once a week, T7:00
to 9:15 p.m.

Thursday, Room 212 Commerce. Yerian,

Business English. 2 hours oredit.

A complete review and study of modern practices in busi-
ness correspondence, organized primarily for men and
women preparing for or participating in business; atten-
tion is given to the writing and to the analysis of all
types of correspondence. Meets once a week, T7:00 to 9:00
pPem.

Wednesday, Room 209 Commerce. Nelson.,




OREGON STATE SYSTEM OF HIGHER EDUCATION

GENERAL EXTENSION DIVISION

OFFICE OF THE DEAN-DIRECTOR

814 OREGON BUILDING
OREGON STATE COLLEGE PORTLAND. OREGON UNIVERSITY OF OREGON

OREGON COLLEGE OF EDUCATION UNIVERSITY OF OREGON MEDICAL SCHOOL
EASTERN OREGON COLLEGE OF EDUCATION SOUTHERN OREGON COLLEGE OF EDUCATION

DEPARTMENTAL OFFICES

CORVALLIS
RADIO STATION KOAC

VISUAL INSTRUETION November 30, 1940

EUGENE
CORRESPONDENCE STUDY
STATE-WIDE EXTENSION

MONMOUTH
IN-SERVICE EXTENSION IN
ELEMENTARY EDUCATION

PORTLAND
PORTLAND EXTENSION CENTER
CREATIVE WRITING AND PUBLISHING

THE SUMMER SESSIONS

Dr. F, A, Gilfillan

Chairmen of the Administrative Council
Oregon State College

Corvallis, Oregon

My dear Dr. Gilfillan:

Thank you for your letter of November 28, I am enclosing
herewith a letter addressed to Presidemt Ballard, asking approval
of the setting up of extension classes with such instructors and
rooms as are satisfactory to the heads of departments concerned.
If President Ballard has returned to the office before this
reaches you, I would ask you kindly to pass it on to him.

I think you were in error in seying that the courses should
be cleared, It is stated in the State College and University
catalogs that the Extemsion Division remders services in extemsion
classes to the state., While Dr. Kerr was chancellor the Gemeral
Extension Division was authorized to set up classes in any course
published in any catalog of the institutions within the Jjurisdietion
of the State System, so long as the institutions approved instructors

through the proper departments. This was continued, I think by board
action, after Dr. Hunter beceme chancellor.

In the University the president no longer requires us to go to
him for approvel but asks us to clear with the heads of departments.
If there is eny question in the mind of the head of a depertment
about offering the course, he himself clears with the president's
office. Naturally, the departments themselves are most concerned
with the instructors and pleces of meeting.

None of the institutions has made any charge for the use of
rooms. In fact, all over the state schools or communities are fur-
nishing meeting places. You will note that in commection with the
typing ocourse we are charging a special fee of $1.00 per student,
This fee will be paid by requisition directly to the Department of
Secretarial Science to cover wear and tear on the typing machines.
I have kept in close touch with Dr. Byrne in all these matters.
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I am certainly grateful for your cooperation in this matter.
I do not want to be guilty of any sins of omiesion, and much less
of any sins of commission.

Sincerely yours,

W. G, Beattie
Assistant Director




OREGON STATE SYSTEM OF HIGHER EDUCATION

GENERAL EXTENSION DIVISION

OFFICE OF THE DEAN-DIRECTOR
814 ORKEGON BUILDING
PORTLAND, OREGON UNIVERSITY OF OREGON
UNIVERSITY OF OREGON MEDICAL SCHOOL
SOUTHERN OREGON COLLEGE OF EDUCATION

OREGON STATE COLLEGE
OREGON COLLEGE OF EDUCATION
EASTERN OREGON COLLEGE OF EDUCATION

DEPARTMENTAL OFFICES

CORVALLIS November 30, 1940

RADIO STATION KOAC
VISUAL INSTRUCTION

EUGENE
CORRESPONDENCE STUDY
STATE-WIDE EXTENSION

MONMOUTH
IN-SERVICE EXTENSION IN
ELEMENTARY EDUCATION

PORTLAND
PORTLAND EXTENSION CENTER
CREATIVE WRITING AND PUBLISHING

THE SUMMER SESSIONS

President Fremk L. Ballard
Oregon State College
Corvallis, Oregon

Dear President Ballard:

A number of requests from Corvallis have been coming to the
Extension Division asking for evening extemsion classes on the
Oregon State campus.

On approvel of Dr. V., V. Caldwell, Dean-Director of the
General Extemsion Division, I called upon Professor H., T. Vance,
Head of the Department of Secretarial Seience,and learnmed from
him that his department would be willing to furnish instructors
for the classes under his supervision mentioned in the emclosed
mimeographed form. He is also willing that room 208 Commerce Hall
be used for the stenography classes and room 211 Commerce Hall be
used for the typing classes. With regard to the business English
course, I called on Dr. M. Ellwood Smith, Dean of the Lower Division,
and he told me to consult Dr., Sigurd H, Peterson, Head of the
English Department, with reference to instructor end room.

Dr. Peterson told me that he would be willing to furnish an instructor
for the course and suggested room 302 Home Economics Building for
meetings of the class. He has not yet named the instructor.

I made it clear to all of those whom I econsulted that I would
present to your office a request for approval of the actions of
heads of departments in this matter. The General Extemsion Division
was authorized by the Board several years ago to set up in extension
classes any courses found in the catalogs of the institutions of the
State System of Higher Education, provided the instructors and

plages of meeting were approved by the proper authorities in each
institution.

The enclosed mimeographed form listing courses requested is
being used merely as a feeler to discover if possible the extemt of
demand, Dr. Gilfillan, Chairman of the Administrative Council, has




suggested that business English could be taught in some room in
the Conmerce building more economiocally. This, of course, would
be perfectly satisfeotory to us.

We are now respectfully requesting your permission to
set up these classes for the winter term, if the demand proves
sufficient, with such instructors and in such rooms as are
approved by Professor Vance and Dr. Peterson.

I might add that classes are operating on this basis at
the Southern Oregon College of Education, the Eastern Oregon
College of Education, and on the University cempus, without
charge to Gemeral Extension. The special fee of $1.00 per student
in the typing course is to cover the cost of ribbons and wear on
the typing machines, and while collected by the Gemeral Extemsion
Division, will be paid to the Secretarial Science Department
through requisition.

Sincerely yours,

W. G. Beattie
Assistant Director




Oregon State System of Higher Education
GENERAL EXTENSION DIVISION
Office of Assistant Director
Bugene, Oregon

Requests have been made for the organization of evening
extension clesses in Corvallis to be held on the campus of Oregon
State College with instructors from its faculty. The courses
listed below have been mentioned in the requests.

In order to learn whether or not the number desiring classes
is sufficient to guarantee their support, the enclosed card has
been prepared. Kindly check the course, or courses, in which you
will register if the classes are established, and leave the card
at the office of the Department of Secretarial Science, Room 202
Commerce Building, Oregon State College, or place a one-cent stamp
on the card, and mail it. If you do not care to enroll, please
pass this on to some one who may be interested. Be sure to give
name and address on the card after checking it, in order that you
may receive personal notification of whether or not the classes
will be organized. The following information will be applicable
if the courses are put into operations

General Information

Registration. Extension courses are planned to serve all who show
suiticient maturity and background to carry on the work profitably
to themselves, whether seeking college credit or not.

Class Periods. Classes meet once or twice a week for a peried of
two hours or longer, as indicated at the close of each course de-
scription, for a minimum term of ten weeks. They are being planmned
for the winter term beginning about January 6, 1941,

Fee for Each Person (whether working for college credit or not).
One course, WOO; two courses, $9.00; three courses, $12.00. Some-
times a course carries an additional special service or laboratory
fee. 1If so, it is indicated with the description of the course.




SS 1llCv.

88 121Cv.

SS 2l11Cv.

Course Descriptions

Stenography (First Year). 2 hours credit.

Theory of shorthand; practiocal applications
of theory principles in sentence dictation. Meets
once each week, 7:00 to 9:15 p.m.

Typ}a§. 2 hours credit. Additional fee, $1.00.

Theory and practice of touch typing; rhythm
drills, dictation exercises; writing paragraphs;
punctuation and mechanical arrangement of business
correspondence, legal forms, tabulating, manifold-
ing, speed practice. Meets twice each week, 7:00
to 9:05 p.m.

Applied Stenography. 2 hours credit.

Advanced principles and phases of shortheand;
dictation and transcripts covering vocabularies of
representative business, such as law, banking, in-
surance, railway, and manufacturing; advanced dic-
tation, legal forms, newspaper and magazine articles.
Meets once & week, 7:00 to 9:15 p.m.

Business English. 2 hours credit.

A complete review and study of modern practices
in business correspondence, organized primarily for
men and women preparing for or participating in
buginess; attention is given to the writing and to
the analysis of all types of correspondence. Meets
cnce a week, T7:00 to 9:00 p.m,




I plan to enroll in the courses checked below, if
they are given &s evening classes in Corvallis in the
winter term beginning January 6, 1941.

Stenography (First Year)

Applied Stenography (Second Year )

Business English




November 28, 1940

Professor W, (. Beattie, Assistant Director
General Extension Division

Portland, og‘:. ‘

My dear Mr. Beattiet

Replying to your letter of November 25, I have the
following information and suggestions to offer.

My understanding is that each of thess courses will
have to be cleared on thrée countj$ authorization for the
courses, approval of the ins or to be employed and
arrangements for the room to be assigned.

On this basis, aus '

the English e would have to be secured through President




OREGON STATE SYSTEM OF HIGHER EDUCATION

GENERAL EXTENSION DIVISION

OFFICE OF THE DEAN-DIRECTOR
814 OREGON BUILDING
OREGON STATE COLLEGE PORTLAND. OREGON UNIVERSITY OF OREGON
OREGON COLLEGE OF EDUCATION UNIVERSITY OF OREGON MEDICAL SCHOOL
EASTERN OREGON COLLEGE OF EDUCATION SOUTHERN OREGON COLLEGE OF EDUCATION

DEPARTMENTAL OFFICES OFFICE OF ASSISTANT DIRECTOR

CORVALLIS GENERAL EXTENSION DIVISION
RADIO STATION KOAC

VISUAL INSTRUCTION EUGENE, OREGON

EUGENE
CORRESPONDENCE STUDY
STATE-WIDE EXTENSION

MONMOUTH
IN-SERVICE EXTENSION IN
ELEMENTARY EDUCATION

PORTLAND
PORTLAND EXTENSION CENTER

THE SUMMER SESSIONS

Dr. . A, G11fillen
Chairmen, Administrative Counci
Oregon State College

Dear Dr. “ilfillan:

TR, PR e AP S AR P A e
aucilosed nex 10 : nlc Hek

-~ - > n 3 v 3 » | 1 = - s 43
explanatory. Before nreparing this cleared wit!l

. Ellwood Smith, Praofessor Van d Dr., Sigurd H,
Peterson regarding the courses and the possibility of
getting instructors. 1I alled at the President's
office, end in his absence anplied to you for approval of
the use of the rooms for typing and stenogrsphy. You
kindly wrote me under date of November 12 thet arrang
could be made for the use of those class rooms. Dr,
Peterson hes surgested that the Business English course,
if set up, be held in Room 302, Home Economics Building.

am wondering if we may have approval of the

m als

As we are now sending out these
find whether there is sufficient sup;
: who will enroll, we

within three or

I note you say that you presume a request will be
made through the usual channels to President Ballard if it
be the finel decision of the Extension Division to offer
these courses at Corvallis, Ought I make request to him
for his approval of the use of the rooms and the offering

of the courses?

2
3
1
A.

1

matter.,

\ssistant Director




Oregon State System of Higher Education
GENERAL EXTENSION DIVISION
Office of Assistant Director
Bugene, Oregon

Requests have been made for the organization of evening
extension classes in Corvallis to be held on the campus of Oregon
State College with instructors from its faculty. The courses
listed below have been mentioned in the requests.

In order to learn whether or not the number desiring classes
is sufficient to guarantee their support, the enclosed card has
been prepared. Kindly check the course, or courses, in which you
will register if the clusses are established, and leave the card
at the office of the Department of Secretarial Science, Room 202
Commerce Building, Oregon State College, or place a one-cent stamp
on the card, and mail it. If you do not care to enroll, please
pass this on to some one who may be interested. Be sure to give
name and address on the card after checking it, in order that you
may receive personal notification of whether or not the classes
will be organized. The following information will be applicable
if the courses are put into operations:

General Information

Re%istration. Extension courses are planned to serve all who show
suiticlient maturity and background to carry on the work profitably
to themselves, whether seeking college credit or not.

Class Periods. Classes meet once or twice a week for a period of
Two hours or longer, as indicated at the close of each course de-
scription, for a minimum term of ten weeks. They are being planned
for the winter term beginning about January 6, 1941.

Fee for Each Person (whether working for college credit or not ).

One course, $5.00; two courses, $9.00; three courses, $12.00. Some-
times a course carries an additional special service or laboratory
fee. If so, it is indicated with the deseription of the course.




_— N Wil o T S U

S8 111Cv.

8§ 121Cv.

8S 211iCv.

Course Descriptions

Stenography (First Year). 2 hours credit.

Theory of shorthand; practical applications
of theory principles in sentence dictation. Meets
once each week, 7:00 to 9:15 p.m.

Typing. 2 hours credit. Additional fee, $1.00.

Theory and practice of touch typing; rhythm
drills, diotation exercises; writing paragraphs;
punctuation and mechanical arrangement of business
correspondence, legal forms, tabulating, manifold-
ing, speed practice. Meets twice each week, T7:00
to 9:05 p.m.

Applied Stenography. 2 hours credit.

Advanced principles and phases of shorthand;
dictation and transcripts covering vocabularies of
representative business, such as law, banking, in-
surance, railway, and manufacturing; advanced dic-
tation, legal forms, newspaper and magazine articles.
Meets once a week, T:00 to 9:15 p.m.

Business English. 2 hours credit.

A complete review and study of modern practices
in business correspondence, organized primarily for
men and women preparing for or participating in
business; attention is given to the writing and to
the analysis of all types of correspondence. Meets
once & week, 7:00 to 9:00 p.m.




I plan to enroll in the courses checked below, if
they are given as evening classes in Corvallis in the
winter term beginning January 6, 1941.

Stenography (First Year)

Applied Stenography (Second Year)

Business English
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Professor W. O, Beattis
Assistant Director

Oeneral Extension Division

State System of "igher Blicition
Bupene, Oregon

Dear Professor Beattde:

I have consulted with the Sohedule Committee
and find that we can make arrangements for the use of
Professor Vance's classrooms for extension courses in

stenography and typing.

If it be the final decision of the Extension
mnmwommummato“nh,lm
that a request will be made through the usual channels
to President Rallard since the major work im this field
is at the State College.

Very truly yours,
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Prosident Prenk 1. D8llard
Oreron Htate Oolleve

Hy dear President Tallardy

A request has come fram N, V. 0, Doatite for
night olasses in Feods and Feprily lelatiovahips wnder the
Seneral Extevsien Mvislom. The propesed gouwrss in Fopds
is & nomeoredit onsy the one in Penily “dlationshipns would
e for areiilty Theue have bean Gpproved by pur Sohesl of
Pome Zeomomieyr, and we hawe bew able o arrange for Gm
of owr zreduntes to mnderteie these sourses, 1f approved
by the eollege. The Voods course, I spprowed, would be
sarried by Nre, ¥illetea Nodre Seith, whe was o meber of
our Home imiu starl for o waber




Fo od_:_s_. No Credit.

Basic principles of food preparation. Emphasis on
practioal applications in home cookery. No prerequisites,
A course of special interest and value to young housewives
and other women who want to inerease their skill in the
preparation of foods and the serving of simple meals. The

regular $§5 fee plus a laboratory fee of 82 for materials

covers the cost. Only 18 may enroll because of limited

laboratory space.‘ W 7:30-9:30, Room 102B, Home Economios




HAd 222, Family Relationships. 2 hours

Aims to give a better understanding of presenteday family
life and some of the problems existing. The course is open
to both men,f&nd women, There are no prerequisites, Ewven
though home 1ife has been preatly changed as the result of
modern inventions, no other social institution has been
able to handle effectively the responsibilities that belong
to the family, In this ocourse consideration is given not
only to relationships of members of the family in the home
but of the family's relative place among other social
institutions.

While major partieipation in the course will largely

come from adults not interested in college credit, any one

who has completed at least one year in collegze may enroll

for oredit. The class meets one evening a week for a

period of two hours throughout the term, W 7:30=9:30
R 123, Home Economics Building, Instrueter, lrs, Karl
Peterson, Fee $.50




OREGON STATE SYSTEM OF HIGHER EDUCATION

GENERAL EXTENSIQON RIVISION

OFFICE OF THE DEAN-DIRECTOR
814 OREGON BUILDING

OREGON STATE COLLEGE PORTLAND, OREGON UNIVERSITY OF OREGON

OREGON COLLEGE OF EDUCATION UNIVERSITY OF OREGON MEDICAL SCHOOL
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extra copy
iication of
would &
you, would come back tc me.,

11 o amy

ou wod
fs
w4+

receive them, rant to cooperete with your
fullest extent.

wincerely yours,

WGB ed

Enclosures




Decorative Desigm (Metal Craft chd Leather Tooling).
2 hours.  reirbanks,

Heammering ,.s8@ldering, piereing, and steching metdl for

useful: service,  Study of underlying teghnigue, with the added

n

experience. in design and construction of practicel leather
wrohlems o develop. the principles of the eraft, The
work covers @ tw-hour leobure srd demonstretion peried Bnd

four lsaboratory hours to be arranged, throuch the term of

ten woslks,

Yeader Ts11.Y Yondeve, TILE
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CORVALLIS EXTENSION CLASSES

Spring Term, 194041

Schedule of Classes

Hongg

AA 295Cv, Decorative Design (Metal Creft and Leather Tooling) 2 hours.
Fairbanks, 7515 S0 9:15. Kidder Hall.

88 122Cv. Typing. 2 hours. vViet#i. 7:i00 to 9305, 211 Commerece,
wwemewme Foods, No oredit. Smith. 7:30 teo 9130. 102~B Home Eoonomios.

Tnosd_g_.z

88 111-112Cv, Stenography (First Year), 2 hours, Fisher. 7ilb %o 9115,
208 Commerece, P

§5 211-212Cv, Applied Stemography, 2 hours. Yorian., 7:15 to 9:115.
212 Commerce.

HAd 2220v. Pamily Relatiomships, 2 hours. Peterson, 7130 to 9150,
123 Home Ecomemics.

Thur-ﬂ
Second period of typing olass, 7:00 e 9405, 211 Commerce.




CORVALLIE EXTENSION CLASSES

Spring Tern, 194041
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AA 296Cv, Degorative Design (Metal Craft snd Leather Tooling) 2 hours.
Felrbaxiees 7115 8o 0415, Kidder Hall.

88 122Cv, Typing. £ hours, Vietti, 7:100 to 9106, 211 Commeres,
wowemeen  Foods, No gredit, Smith, 7+30 %o 9150, 1025 Mome Foonomics,

Tioadsy
88 113-11R0v, Stemogrepky (Pirst Year), 2 hourss Fisher, 7;15 o 9415,

88 211-212Cv, Applied Stenmography. £ hours. Yerians 7115 te 9415,
212 Commerce.

Mednosdey
wmwamm thauu. Poterson, 7130 to 9130,
123 Home EHeomomios.

Second period of typing olass. 7100 to 0105, 21) Camerce.
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Dre Fo As Gilfillen
Chairmen Administrativ
Oregon State College
Corvallis, Oregon

Thank you for your letter of April 5. I em
still hoping that you will find it possible next yeear
to give me a little corner near Dr, Weniger, or elsewhers,
as a place for my headquarters on your cempus, However,
dur1*~ this term my work here and elsewhere in the state

mekes it impossible for me to be on your cempus regularly,

I will surely be seeking your couns-l when plan-
ing classes for your campus in the extension progream for
next year

sratefully yours,

We G, Beattie
Assistant Director

G TP REOT ) Wl A l

s s g,

oy




April 5, 1941

Professor E, B, Beattie, Assistant Director
General Extension Division

State System of Higher Education

Eugene, Oregon

Dear Professor Beattie:

Pcﬂt-tothnkmformlotwotAn'n |
indicating the Extension courses which are to be of fered
on the Oregon State campus for the spring term. We have
notified the schedule committee concerning the rooms which
will not be needed.

It is a matter of regret that You will not be with
us during this tern. However, I shall be pleased to see
mmumdomwutoukommfwm
fall.

mooummmunmmu
hdptngtomwhtmioaclummohmw
hold on the College campus.

Very truly yours, -

F. A, Gilfillan, Chairman
Administrative Couneil

ec: Director V. V. Caldwell




OREGON STATE SYSTEM OF HIGHER EDUCATION

GENERAL EXTENSION DIVISION

OFFICE OF THE DEAN-DIRECTOR
814 OREGON BUILDING
PORTLAND, OREGON UNIVERSITY OF OREGON
UNIVERSITY OF OREGON MEDICAL SCHOOL
SOUTHERN OREGON COLLEGE OF EDUCATION

OREGON STATE COLLEGE
OREGON COLLEGE OF EDUCATION
EASTERN OREGON COLLEGE OF EDUCATION

DEPARTMENTAL OFFICES Address re ply to OFFICE OF ASSISTANT DIRECTOR
CORVALLIS

RADIO STATION KOAC GENERAL EXTENSION DIVISION
VISUAL INSTRUCTION EUGENE, OREGON
EUGENE

CORRESPONDENCE STUDY
STATE-WIDE EXTENSION

MONMOUTH
IN'SERVICE EXTENSION IN

ELEMENTARY EDUCATION A.prll 3 ’ 1941
PORTLAND

PORTLAND EXTENSION CENTER
THE SUMMER SESSIONS

President Frank L. Ballard
Oregon State College
Corveallis, Oregon

Deer President Ballard:

With reference to the extension clesses approved for the spring term,
on the Oregon Stete campus, permit me to say that only the following
classes had sufficient enrolment to warrent their continuance.

Monday -- S8 122Cv. Typing. 211 Commerce. 7:00 to 9:05p.m.,

Instructor, Edward Vietti,

Tuesday -~ 88 111-112Cv. Stenograph% (First Year). 208 Commerce.
7300 to 9:15 p.m.;Tﬁstruc or, Mrs. Beulah Fisher.
S8 211-212Cv. Applied Stemography. 212 Commerce.
7:00 to 9:15 p.m.,‘fhstructor, C. T Yerian,

Thursday -- Second period of typing class. 7:00 to 9:06., 211
Commerce, Vietti.

The enrolment in the following classes wes not sufficient, therefore,

there will be no need for the class rooms indicated during the present
term,

Monday -- AA 295Cv, Decorative Design. Kidder Hall. 7:15 to
9:15 p.m., Feirbenks.
Foods. (No eredit)., 7:30 to 9:30. 102-B Home Economiecs,
Villetta Moore Smith,

Wednesday - HAd 222Cv, Family Relationships. 7:30 to 9:30 p.m.,
123 Home Beconomics., lrs, Karl Peterson.

Because Dr. V. V, Caldwell, Dean-Director, General Extension Division,
plens to be on the Corvallis campus more frequently, with headquarters at
KCAC, it will not be necessary for me to be there every Wednesday as has
been the arrangement for some weeks, I will, therefore, not need the use
of Room 9, Commerce, which you so kindly arranged for me on Wednesdays.




President Frank L. Ballard
April 3, 19541
Page 2

I shall hope to be on the cempus on two or three occasions during the
spring term to meke tentative arrangements for extension classes to be
held next fall term.

May I express to you my earnest appreciation of the courtesies
tendered to me and of the fine cooperation of all of the members of your
faculty with whom I have been in contact. If at any time you have sug-
gestions regarding how extension classes may better serve your institu-
tion, I shall be happy to receive your counsel,

Sincerely yours,

W. G. Beattie
Assistant Director

WGB:fr




April 4, 1941

Professor E. B. Beaty
Mathematios Department

Campus
Dear Professor Beaty:

Professor W. 0. Beattie, Assistant Director of the
Oeneral Extension Division, has advised this office that
there will be no need for the class rooms indicated during
the present term:

Monday -~ Kidder Hall. 7:15 to 9115 p.m.
102-B Home Economics - 7:30 to 9130 p.m.

Wednesday - 123 fome Economics. 7:30 to 9:30 p.m.

Also, Professor Reattie informs me that it will not
be necessary to reserve Room 9, Commerce, for his use on
Wednesdays as he does not expect to visit this campus
regularly during the spring tern.

Very truly yours,

F. A, 0i1fillan, Chairman
Administrative Council




’
ion Center,
Oregon

PN’W, m‘.‘;.
Dear Dean Caldwell;

. eoohalf of President Ballard, I wish to
reosipt of ruur letter of Ji
the sttached lists of Lhe proposed

uly 29, together
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President F. L. Ballard
Oregon State College
Corvallis, Oregon

Dear President Ballard:

For your information, we enclose catalogue
copy of the Portland Extension Center offerings to
be given during the year 1941-42. You will note
the courses offered by the different departments and
schools of Oregon State College which have been ap~-

proved and cleared by the different deans and depart-
ment heads.

I believe that this is a much better set of
offerings than last year, and we greatly appreciate

the fine cooperation given us in meking the instructors
available,

Sincerely yours,

Dean-Director
General Extension Division
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PORTLAND EXTENEION CENTER
The Portland Extension Center offers night, late afternoos,
and Saturdey morning courses in Portland for the year 1941-42, These classos
aay be taken for cradit at the University of Oregosn, Oregou State Cdllege,
aud the Oregon Colleges of Tdusatiom.

This leaflet cootains omly & 1ist of the offerings and faoulty.
A complete catalogue giving the regulations and the full deseripbien of
courses may be obbained by telephoning or writing the Portland Ceuter sffice,
€14 Oregon Building, Atwater 2165.

The sehedule of fess i the Portland Center is as follows:

Wtﬂo----u.ﬂwuﬂtw,mus”.

Graduates = = = « = == 3,00 per oredit hour, sinizus fee $6.

AOdiRers = = =« = = » = 2,00 per orefit hour, winimm fes §5,

Particolar attention is esllied to the nom-eredit courses, Fess for
Mmmwmntaﬂm

mmmmu-mrunwmu
&omunfm

Mmhcmmmmdmtmmdnynmdh
the evenings from 6145 te 9115 at Linceln Righ Sehool or daily from 9100
e %0 5100 peme in the m Cacter Office with the exception of
hwhvﬂ-mot&oihulnm.

A student regularly exployed 1s persitted to oarry s maximm student
Losd of six hivs, oF ShPeé coursee. A Sndest giving DLl timw bo sudy -
ummwcuwuumummnnnm,nmo
with the selisdule of fees Mated iu the generel Portland Gumter cetelogue.




The academio year is divided into thres terms of approximately |
twelve wooks sagh, In general, classes meet onoe & week for & two-hour
period, and students completing & tern's work in s course regeive two
term hourp of eredit. Kost of the sight classes are hald from 7115 to
9115 pems 4n Lincoln High Scbool, 5.¥. Park wnd Market streets. The Late
afternoon dnd Seturdey morning classes are held in the Portland Central
" ¥he fired Sern beging Monday, September 29; the secend ters
Honday, Jenuary 5; the third term, Nouday, Hareh 30, Students mey reglster
for Ahe first berm any tide efter Septeber 15 in the Portland Ceter
office, 814 Oregon Building, 8. W. Osk strest at Piftn,

: mmmmn FACULTY .
Prederick Maurive umr. 4.5, Li.D., Ohanedller
Filliam Jagper M, D.‘&., Hu’.. Chaneslior Mm‘

Om-m Abuer xo-u, Nk, u..n.. h‘uuqt. Oregon co.um of mmm

M, nmy tm Tniniu
Verne Vireent Celdwell, Ph.D., Desn and Directos of General Extension.

 Olet hum. Pad, k.!,, Dean -& Pirector of Graduste Division.
.“'uxmmm. .D., W&mw Extension Genter, =
m llmtm m, mnmun mmm. m Extension Center.

" E 2 h kB
] h"}"‘:: g N ,';?. “? /B & ‘»y.v




ADULT EDUGATION

Edba C, Oulver, B.A., Iastructer in English, Portland Cemter; Willias K,

Ferrder, MeS., Instructor in Seience, Portland Center; Celvin B, Feulk,

Niho, Instructor in Zoology, Portland Ceuter; John Ryder, B.S.,

lastrictor in Ceramics, Portland Center.
The Portlend Extension Senter is now offering nen-credit sourses for adults,
| Thess courses are ususlly of general interest and the work is ef sture
sharaster, Since the fields covared do not constitute an integral part of
, m mtmh. the m 40 not earry wnqc or uuwuuy Mt.
Ak 02§ mm Thres Soras. Tuesday end Thursday, 7100, mm-, |

Southwest Park avenue st Medison., Ryder. Registration fee, §$12 eagh Lers.
A4 02 Wb+ Midatary Organisation sad fae Netionel Defeass. Fall teras (%o

e repeated 1f sufficiest desand.) Tuesday, 7115, reom 113,

R

0' °¢~ muunnm nu sad wister teras, tm, ms,

mea. ugmmmgm Pall ters, (uumum«—

room 315, hu;c and ngu. |
Bernard Hinshaw, B.A., Assoeiate Professor of Art, Portland Cester; Ruth
SRS mm"c ¥ohs, lnstructor in Art, W Cent ar. _
MM mlm Three terms. Section 1, Mondsy and
m um; m z. M. 'noa. w thw. -m-n hunu




AL 292p. Lower-Pivision Compositicn. Three terms, Time to be arranged,
Hinghaw,

AL 295p. leowsr-Divisisn Decorative Besign. Three terss. Thursday, 4:00,
6th floor, *Kraemer building., Hinshaw,

AL 347p, 348p. History of Palnting. Three terms. Wednesdsy, 4100, 6th
floor, *Kreemer building. Hinshew,

Ak 371py 372p, 373p. Somaskcisl Axh. Three terms. FPriday, 7:15, woom 301,

A\ 376p, 3T7p, J78p. me 'ﬂhmo 7115, rooa 317,
mmu.

Ah 491p. Upper-Pivision Drewing. Thres terms. Monday and Thursday, 7:00,
&u:m.wmmm mmnmm Hinshaw,

Harry J. Sears, n.n., Pﬂtm of W, Hygiene and Public Health

&d Hecd of Department, Nedioel Sohoolj Misholas P Sulliven, Moy .. ..
Gnhﬂa umu-t u W. aua-., u Public Heslth, Medical
School; sdslph P, Weinsirl, 1D, m.r.;.d e#, Health Offiser, Portisad,

Bes 3i8p, 3%, Basderiblecs tnd Commumischls Dipstass. Taree Verns. Mondsy,

7015, voom 317, Sxllabus fee, 504, Sears.
Bae 350p. Publis Hesdth. Fell term. Friday, 715, rooa 108, Weissisl,
mm mww Three terns. Fricay, 7115,
Ww.mm.wmz. mw
wmmnhm Suliiven, |

Bac 352p. Qommunicsble Disesses Laborstory. Three terms. Thursdey, 7115,
Wmmm, Medical Sehool. mm
43 sach temn. lnmv-o

¥ TR A P IS
U A T d i ] i T
S L T R Y IR e i “F v Ka. 3
£ T 2 o y .
A




Ul il ! ‘l‘\ i L "‘-J‘“‘L' ‘”‘"‘vl\:‘,‘ ‘\\J‘“;\Iv ’H H\H‘) JI ! .“”H :“" H‘HW W‘.‘:‘ ; il ‘ I | \‘H \H 'H\ \‘ I | }HU ‘\‘ ‘\I‘ l‘\ |

s

i

BUSINESS ADKINISTRATION

Newel H. Comish, Ph.D., Prefessor of Business Administration, University of
Oregon; Daniel Dudley Oage, Jr., Ph.D., Associste Professor of Business
Administration, University of Oregon; Philip Wood Juhney, B.i., CG.PiA,.,
Associate Professor of Business Administration, Portland Center; Perey
My Gollier, Budsy LLiDs, Assistant Pmtm of mm. Portland Cemter;
Avthur B, Joses, B.8,, LL.D, lnstructor in Resl Eetate, Portlind Genter;
Rendolph 7. Kubn, B.Al, lnstruetor in Business Administration, Portland
Center; Duvid B, 'httuﬁa. Buky, 0.P.hiy LbeB., lnstructer in Accounting,
Portland Center; Edward E. Rubey, B.d., C.Piky, lnstrustor in Accounting,
Portiand Genter; Ralph K. Snider, n.ﬁ.. Instructor in Business Administra-
tion, Portland Gmtor; Stuart R. Stroag, ld;. O.L.'ﬂ., Instrueter in Lite
hmnu, Portland Mc; Eric P, Ven, B.B.A., Resident m-r. Peat,

Mu Betional Benk.

BA 1115, Mi2p-a. Consteuchive Accousbisg 1. Thres Sapss. Seetion ), kondsy,
\711” roon lbso 3“@. m t, M "L” roow OS5, Bubey,

Sestion 3 (fal) texm guly), Priday, 7115, Toom 106,

BA 112p-b, 113p. wwm Three terms, m"lv
Wednsaday, 7415, room 106, :-w. Section a, m. ms.

i g LSRR |

BA 483p, 484p, 4BS5p. mmmm Three Serms. Thursday,
TS, mm. Juaney.

B 490p, 4919, 492p. mwmm Phies Vorsi,
Tuesdey, ’hlﬂ, room 106, Jemney.,

L K

et




BA 495p. lacome-Tax Procedure. Fall and winter Sermss Monday, 7:15, room

105, Pattulle.
GENERAL BUSINESS COURSES

Eag 217p. Business Eniddshe Yall and winter terms, Wednesday, 7115, reom
1.03- Collier,

N 325?. 326p. mwmwmwuum
Fall and winter terms. Thursday, 7:15, room 103. Collier,

B4 407p. Businegs Pxobleast Exblens Sf Credit Mmisgesent. Fall ters.

 Tuesday, 7115, roou 104y Wetsen.

; u 416p, 417). 418p, Business lay. Tharee t erns, muy, 7115, ¥oom 103

be stm».

BA 4259, Real-Estate Fumdamentsls. Fall term, Wednesday, 7115, room 107,

ll ué, wm (@) Pall and winter terus. Tuesday, 7115,

m-m. m.

M, 'hlS, room W. m«.

- BA L3%, 440p,. 4blps W. Three terms, Thursday, 7:15, room 1li.
B M ; Foon o g 7 ‘

BA 442p: Prisciples of Salesmsnphip. Spring term: Tuepday, 7:15, room 203,

B4 478p, Problems of Lifs laminmge. Pall tem, Hendsy, 74i5, Teom Li3.




Dialaa

Donald Marye, Bid., Direstor, Portland Civie Theatre) Marie Churchill, B.A.,
Instrustor in Drams, Portland Centerj Desm Collins, ¥.h., Instruetor in
Dréma, Portlend Cester; Ceell 2. Matson; Mks, lostruetor in Drass,
Partimd Centerj Doris Smith, lnstrugtor in Drame, Portland Center.

hl Wt 142py 243ps mmm mn terma, Segtdon 1, londn,y,
7:15, room 2933 Section 2 (imm:w ldnuuy, 'hls, roon &L
Matson, . |

Bug Likp, 1i%p, 14bp. Chovel feaddog. Thres tarms, Mouday, 7430, #P
Civie ‘?hutre. Smith.

m wp, wp. W Fall snd tintn terms. Friday, T130,
Wd Giﬂl ?am Smith,

lulm. Jm.mmm Fall end winter Swrus. Wedaes-
| day, TS, voem 104

"t 3419 m@-c- wumﬁ (Bastinios).
7'”. W Gim hum. m‘

Wi 342p-3, 33p. Teshilds of deblog (dvanoed). Thres terms. Wednesday,

7430, *Portlsnd Civic Theatre. Smith.

3479y 3489, 3499+ Mine Boss RAavsin. Tuzee b erms, Tuseday, 'mo,
W sivie Theates. ln-n an Sui s

N <= Wi ' E - :
= 5 5 p L ] m‘ "
& : 3 3 agdls =

" 1 ' ,w’ g
r ; ’} ; '"‘:, ¢

m mum, rh.a., Liotords 15 Pelivical m.m. Rosd Colleg

em" MO m W"'m fhru terms. m. 711’.
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EDUCATION

Janes Ralph Jewell, Ph.D,, LLeDs) Dean of the Sehool of Edusstion, Frofesser
of Bduscation, University of Qregon; Carl Falter Salser, Ed.M., Professor
of Edutsblon and Hesd of Placement, Assistant Dean of Sehool of Edugatien,
Oregon State College; Hugh B. Wood, Bd.d., Professor of Educetion, Univer-
sity of Oregon; Elisabeth Priggs Montgomery, Ph.D., Assistant Profespor of

pducation, University of Oregon) Auo m.mm., MsBy aupmim d uml

Béucation, Portland Public Schooks) John ¥W. m, i.A.. First hl!.lhat
mmx, ?orthal Pﬂm. uhooh} Hasel Kenyon, A.B., Directer of
Radio, hrﬂn‘ ?nblie mo:u; Lvlil c. Uu“i-hg My, Paychologist,
Director of OChild Study and Speeial Education, Portland Public Schools)

Susries Bi Perry, Meb., Begond Avsistant Superiatendent, Portland Publis
B 33lp. mm Pell and winter Serms, Monday, 74i3, room

"‘wfw

m W, 7l1§, M‘ %' Lk : .: 4, B
_ um.mmmm (a) Fall terms  Mondsy, 7115, mm.




Thursday, 7115, roon

14 469p. Advanced Mental Hygisne. (a) Spring term.
104+ Nartis.

%4 476p, Gourse-af-Btudy Songtruetiem. () Fell tern (for sdainistrators
apd ghairien of sourse-of-a¥udy gommitteed) s | Welnenday, 7115, room 1id.
Winter tern (‘nmnﬁmﬁw Nednesdey, 4115,
room By Cemtral libwary. Wood.

2 47T, Uit mmm (6) Fall ters. Muﬁy, 4119, room B,

~ Centyal lidwery. Wood.
ﬁ £'np. ww (G) Spring term. mr. 4!15. room Ds

Cemtéal library. Wood.
14 485p. Quidance snd r_mum (6) Fadl term, Tuesday, Tri3,

" poom 1k Selasr, W \ ,
inter and spring Serms. My, 7115, rooa Ll4.

;#i&ﬂw Sounssling. @) ¥

mmm 7115, Mm. !nl‘ ,
umamnnhmmmﬂmmmnmum;m Spring

tern Bednesday, 7tlS5, roos 114, Vool

ll 503. Inssis. fhree terms, Time $0 be arrenged, Jewe.l snd staff.

5%, Emdlx wd Sutsrmgs. Tures Lems: saturday,
" Central um. Jwall.
L M. mm mm lwam 9115. roon G, c-mn

n! i5, room ,,6'




ENGINEERLNG

Glenn Willis Holoomb, H.8., FProfessor of Civil Engineering and Chalrssn of
Genersl Engineering, Oregon State College; Charles Tdwin Thomas, MM.E,,
Professor of Engineering Materiels, Oregon State College; Earl Clark
Willey, M.8., Assistant Professor of Mechanieal Engineering, Oregom
State College.

GF 1ip, Li2p. Mcinesrias Prsviss, Fell end winter teme. Pridey, 7113,
room J15. Willey.

NE 381p. Epgineering Thysicel Metallurgy. Fall term. Tuesday, 7:15, roem

KE 382p. Agplied Physical Metellurgy., Winter ters. Tuesday, 7:1$, roos
205, Thomas, |

OE 382, Strustursl Ahlysis. Tall and winter terms. Friday, 7;;5, roon

| Mable Holues Parscns, M.k,, Professor of Eaglish, Portlssd Oenter; Alfved
Powers, B.k., Desn and Directar of Divisien of Crestive Writing and
Publishing, Prefessor of Journsliss, Portland Centerj Louis berelson,
m.,mwmdmumuwmm
Portlasd Genter; Preak Oves Blask, Pi.D., Assistant Professor of
Baglish, University of Oregonj Percy ¥, Collier, Bui., LL.D.,
Asaistant Professor of Paglish, Portlsud Genter,

' Gourses Lu Literature

‘lmmlﬂhm”' lm:.d.mwmm Wed-
m.(ﬂl’. room 107, Parsons.
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Eng 201p, 202p. 203p+: Ehaksspesre, Three terme. Friday, 7:15, room 202,
Parsona,

Eng 367p, J68p, 369p. Ihe Inglish Eovel. Three terms. Friday, 7:15, room
1l4. Black.

Eng 3940, 39%p, 396  Ninstesuth-Century Poets. Thres teras. Thursday, 7115,
roon 202. Parsons.

Eng 431p, A32p, 433ps Elshtemibh-Century Litersture. () Three terms. Monday,
7115, roou 202, Parscns, A i

Eng 457p, A58p, 459« Liksrature of She Feneissance. (G) Three terms. Tuesdsy,
7115, room 202, Parsons. _ <

Eng 503. Ihesip. Three terms. Time %o be arrenged. Parsons end Black,

Bug 505, Resding sud Sopfersnge. Thres terme. Ssturday, 1l:l5, room B,

Bng 507. Seninsr i Bpegisl Authorss Three terms. Saturday, 9115, room

Mmp.m;. 1i3p. mw. Thres terms. Section 1, Vednesday,
7215, room 105. Perelson, W'. m, 7:15, room 115, Culver,
Section 3 (for hexinaing studsots Ju sinter snd sariog Serme)) Thureday,

7115, reom 115. Culver,
' voem 103, Cellder, R ~
- Eag W17p; 1i8p, 119p. Qood Jaags i Soeech snd Erillag. Thres terms. Section
1, Monday, Ti15, room 115; Section 2 (fall Serm oply), Thursdey, 7115, room
5. Culver, ,
Big 27 Duainess Baglish. Yell it vinter Yorms, Wednesday, 7415, room

M L
.i"\



Bug 220p, 221p, 222p. Grestive Writings Three teras, Tuesday, Til5, room
115:. Culver,

Ing 31lp, 312p, 313p. Advenced Short-Sgory Epiting. Three terms. Thursday,
7315, reon 111, Courge fee, $2 sach Sepm: Powers. ‘

Bag 317p, 3i8p, 319p. Yersifisation. Three terms. Thursday, 4:00, room D,
Gentral library. Parsons.

Wy 331p, 3325, 333p. Adweneed Orsative Sribing. Three teras. Tussday, 7415,
room 11k, Powers.

Herman Austin Seullem,, Ph.D., Associate Professer of Entomology, Oregon State
Gollege.

mt 2357, Ihe Habite snd Mensgensud of Honey Besk. Spring ters, Thursday,
7115, room 108, ‘

bon with the U, B, Forest Service, R : sliege,
the University of Oregon, the Portland Extension Center has sponsored s
Porestry lastitute particularly for forest officers, of two or three-wesk

m,m‘uomw/talfwﬁcmttnm. 1t 4is hoped &
similar institute may be condusted during the winter tera of 1941-42.
mum qMawmu, from the Division
of Persomnel Management of the U, 8, Forest Service Rogional Office, aid
Busezne ¥. Beattie, N.h., Inetructor in Premch, Portlsnd Center,
M1, %, Pirst Sowrss i Zrehi. - Three taa, Mendsy, 725, room L6,
M 25, 3 fescd Giuras o Femak: Thres terms, Tuseday, 7ilS, veos 116:

S




RL 4, 5a. Ihird Courss in Frengh+ Thres terms, Thursday, 7i115, roem 116,

KL 5, 6. PFourth Courss in Iresugh. Three terms. Fridey, 7115, room 116,

Rl Jl4p, 315p, 316p. Irench Comeosition spd Conversation. Three terms,
Wednesday, 7315, reom 116,

QENERAL STUDIES
Louis Berelson, PhiD., Adviser in Genersl Studies and Assistent Professor
of English, Portlsnd Center,
GS% 501, Regearch p Asnarel §Vudies. Terms and hours o be arrenged.
65¢ 503. Qreduate Thesis. Terms and hours to be arranged.
a8t 505, Resding sud Cemfersuge. Terus end hours to be arvenged.

GEOGRAPHY
Johin B. Agpleton, Fh.D., Assistent Direstor; Northwest Regicnal Council of
wmmwmm'

e 3m0p Zhlitienl Geagraoky. Spring term. Wednesday, 7115, roou 108,
Geo 334p. Bconsmio Geograghy of the Pagific Nortuwest, Fall snd winter
terms. Wednesday, 7115, reom 108.

GEOLOGY
| ‘mr.w.mtmuumm,mmuemm.
G, Gsalexy of Sresm. Spring Verm. Tuursday, 7115, reom 203,
'M-MMK.mMM (c)nn-u-m- terse.
U mvelay, TS, voma 203, *
3”0 Besding spd Copfersuge. Three terns. Thursday, 7115, room 203.




H1STOKY

Bdward M, Hulme, M.A,, Professor of Histery, Portland Center, and Eneritus
Professor of Hedieval Histery, Stenford University; Joha T. Genoe, PheD.,
Associate Professor of History, University of Oregon.

Het JAdp-a,b. Hodern Eureas Siass A934+ Tall end winter terms, Nonday,
T3S, seom 132,  Bulme,

Heb 373p-a,bs anmm Fall and winter terms. Mlm
7115, room 112, OGanoe, | v

Net 377p. Qregon Eiatewy. Bpricg Serm, Priday, 7115, voow 1i2. Ganoes

Net. 4143, 435p. Mizatess Thought sud Sulturs. (8) Poll wd winter torns,
Tuesday, 7:15, voom 112, Hulues

Het 42ip, 4239, 420p. The Hiddle Ages. (0) Three tersss Vednaedey, TH1S,

. mmum berms. Touraday, 7:i5,

Net 4325, he Aeformefion. (G) Syring tern. Thuredsy, 7115, roon 112,
Hulue, |

Het 441p. Ixench Revelution sad Yspeleon. (G) Spring term, Nondey, 7413,

| et ditp. Ressut Zrsass (0) Spring berm, Toosday, Tils, ross 1l Milass

,Mﬂhm’c mmm (0) Thres §erns, um. ’nia
Het 501, W mm.uw.mu,mr.m

mm. mmmsmmuuw Tv—

Hot 505, Resdlne sud Gonferenge. Three terss, Saturday, 11115, reos ¥,




HOME BCONOMICS
Elaie Naxwell, M.8., lustou tructor in Home Eeanomics, Portland Camter;
Rargaret C. Norehouse, M Muh., Instruetor in Home Foonomies, Portland
Center; Bnmajean Peterson » BBy, Instruetor in Hone Economics, Portland

c.lt‘?o

e 231p. House Purnisbing. Fall term. Monday, 7115, room 301. Merehouse,

oT 250p. Textiles, Winter term, lluhy, 7115, room :m. m~ |

HA8 340p: - Housshold Nspagesent, Pell aod wicter berms. wy. 7115,
Mazwell, |

ot 350p. mmummm

115, room 0L, Herebouss,

HAG 422. Pamidy Relationahios, Fel1 Sera. Tuesdsy, 7:i5, room 301,
’ﬂMo 3

l“ mmammm Spring tm. mam. ms.

mmm

Ly W
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LATIN
Louls Berelson, Ph.D., Assistant Professor of English, and Adviser in Genersl
Studies, Portland Center,
Lat 1, 2a. Sirst Courss in Jatia. Three terms. Thursday, TilS, roos 205,
*Lat 4, Ss. Cloeres Three Serms. Nonday, 7115, room 205,
*Lat 3llp, 3i2p, 30p. jatin Litexature: muy Three torus, Monday,
7115, room 205,
LIBRARY
Anne ¥, Mulheron, A.B,, lnstrueter in Librery, Portlsnd Center,
inc'm. Children's Literature, Fall and winter terms. Tuesday, 7115,
roon 108,
HATHEWATIONS
Henry ¥, Price, Ph.D¢, Professor of Ssthesatics, Pesific University.
mnh.umu» hmhhdnu Tares terms, Tuesday,
~ mm»mv mmnm Thres terss, Thursdsy, Til$,
v KO81C
Theodors Lratt, Nus.d., ¥us.D., Dean of the School of Music, and Professor
of Musie, University of Oregon; David Deasley Campbell, B.M., Instructer
hhlh. Wm Chester R. Dunecan, M.M., Direstor of Husie,
'un».mp.m.. B N v S, WIS, s 150, gt
Mus 127p, 128p, 129p. Apprecistion of Musie, Thres Serms. m, m.s.
A - 210, Erett. |
Ill”n. 324p, 325p. Gborel Condusting. Three terms. Thursday, 7:15,
room 110, Duncen.

,-mmhnwumm.mpmunmmmw




BUTRITION
Ira A, Nanville, M.D., Ph.D., Associate Cliniesl Professor of Medigine,

and Director of Nutwyitional Research Laboratory, Medical School.
Sur 327p. Hussn NButepition. Thres terms., Thursday, 7115, room 107

PHOTOGRAPHY
Willias Curtis Reid, lastructor in Physies, Oregon State Collage.
Fh 361p, 362p. Photogruphy. Fell snd winter térus. Monday, 7115, room B.

Ralph Balde Leighton, Ph.D., Desn of the School of Physical Bdueation, and
Peofessor of Physical Education, University of Oregon; Balgl O, Coleman, M.4,
Professor of Wapebesd Bdusetion, Director of Intramurel Sports, and
aamcm,mmquq Lueille F. RALL, K.8.,

, ‘m«mmmm Grent High Soheody

ve. srothes ¥, Lemseh, u.. Direstor el-mnm-. Portland lluu

U N o P B

FE 339, - DarsleslcBivestion Leberstory. Fell ters. Tussdey, 7115,
Gymasium. Lensch,

PE 350, wumxmm. Fall tera,
Weduesdey, 7115, Oymnasius, Golenan,

PE 433p. WM h.nuu. londay, ms.

7 515, mwwm Water ters,
M‘l.fy 7.1’. room 107, ma




PHYS10LOGY
Hance ¥ Haney, Ph.D., M.D,, Professor of Physiology, sud Heed of Departaent
of Physiology, Medlical School; William B, Youmsns, Ph.D., Assetiate
Professor of Physiology, Medieal Sgchoal.

Phy 4lip, 4i%p, AlJp. Humen Phvsielogy snd Fizgiens, Three Serms. Wednes-
day, 7:15, room 205,

POLITICAL SCIENCE
PS 420, Demperegy. (G) Fsll and winter terms, Monday, 7115, room 204.

i PSICHOLOGY
Lagter T, Beck, PhiD., Associste Professor of Peyshology, University of
Oregen; Eiias Bull Porber, FiD., lustrustor io Psyshology, Portland

aay, Tii5, voos 309, Besk. Sectisn 2, Wednesdey, 7115, Toom 204, Pertes,
Pay 411p. mm (6) Fall and winter terms, Wednesday, 4315,

room H, Centrel librery, Beck,

ﬁv&w MW (G) Spring ters. Wednes-

m..m...l..l&Jo,WWd‘mei
. Gestd X, Wataen, ¥.A., lnstrustor in Drass, Portland Center.
Mg 130p. Betempors Sosskligzs Spring temm. Wednesdsy, 7115, room 103. Colltar,
v’un».nu.n»- Eandsamisle of Publis Sasilas. Tores tarss. Kominsy
m‘mm Coldder.




Bag Mlp, 1429, MOp« Yolge snd Dlotions Three terms, Sesction 1, Monday,
7115, voom 203; Section 2 (fall Sers only), Wednesday, 7:115, room 203,
Hetpon.

Eng 335p, 326p. Public Epeaking for Businsss and Professions) Men and Bomen.
Fall and winter terms. Thursday, 7115, room 103. Collier.

Eng 333p+ Sondust of Sroup Dlssussions Spring ters. Thureday, 7:15, reom
103, Collier.

80C10L0GY
Gyril K. Gloyn, PhoD., Professor of Philesophy, Pacific University; Bdward i,
Hulme, Professor of W. Portland Center, and Zseritus Professor of
Medieval History, Stanford University; Reginaldl. Levell, Ph.D,,
Professor of fiistory, and Head of Depertamt, Willanetts University;
Elisebeth NeKinley, M.A., Assosiate Professor of Nursing Bdueation,
FTKWMML L u., mmm.

S . b mm Bs S Doasliy, WAL bova 0¥,
Gloyn,

Soc 3709, 3T1p. Medieal Probless in Sosial Nexk. Fall and winter terms.
Nonday, 7115, roem Ll4. Holman and MaKinley.

MMM‘:M @)hu-lmwmmm,
7115, reem 113, Lowell,

Boe 4513, 452p. [istery of Seslal Theught. m Thres Serms, Friday, TilS,
. voom 113, Hulme,




EPANL1EN

Beatrice Ioung, Ph.D., Frofessor of Romsnce Langueges, Pagific University;
Andbal Vergas-Bartn,i.A,, lusteustor in Romance Lengusges, University
of Oregon.

K 13, 13, Pirsh Gousse in Sosplabs Three Serms. Section 1, Friday, Til4,
room 203, Young. Seotion 2, Fridey, 4115, room H, Central Library.

RL 12b, 13, feesnd Geurae i Sosuihs Taree temms, Fridey, 7115, room

©EL M7, 968, 39, Basnish Sosvesitien aad Calversaisgs Tares verss.
' Beturday, 9115, voom ¥, Centrel Milwary. Vergss-Barda.

D, desogiate Professor of Zeology, Oregen State

s Wt o 00

i if
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Portland Extension Center
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September 29, 1941

Mr. W. 0. Beattie, Assistant Director
Jeneral Extension Diviaion.

State System of Higher Education
Bugene, Oregpn

Dear Professor Beattie:

I wish to acinowledge receipi of the Corvallis Extension
Classes progran which you sent me on September 26, I trust that

there may be sufficient demand for all of these gourses Lo be
offared.

Thanking you for your iaterest in developing this work

at Corvallis, I an

Very truly yours,

F. A, 0i1fillan
Acting President




OREGON STATE SYSTEM OF HIGHER EDUCATION

GENERAL EXTENSION DIVISION

OREGON STATE COLLEGE
OREGON COLLEGE OF EDUCATION
EASTERN OREGON COLLEGE OF EDUCATION
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CORVALLIS
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VISUAL INSTRUCTION
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UNIVERSITY OF OREGON
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ADDRESS REPLY TO:

OFFICE OF ASSISTANT DIRECTOR
GENERAL EXTENSION DIVISION
EUGENE, OREGON
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tele-
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Sincerely yours,




Oregon 8tate System of Higher Education
GENERAL EXTENSION DIVISION
Office of Assistant Director
Bugene, Oregon

Corvallis Extension Classes
Fall Term, 1941-/2

TERM OPENS Monday, October 6, and continues for eleven weeks. Classes
meet in Commerce Hall and the Home Economios Building, in rooms indiocated
in the course descriptions.

REGISTRATION FEE: For credit, per term, 35.00 for esch course. Non-
oredit, each term, §5.00 for one course, $8.00 for two, $12.00 for three,
ete. Register at the first meeting. Fees are to be paid not later than
the second meeting.

EVERY PERSON inturested in a course should make special effort to be
present at the first meeting. The General Extension Division reserves the
right to discontinue any class if the enrollment is inadequate or for other
suffiecient reason.

Schedule of Classes

londay (beginning October 6):

FN Ol. Poods. (Monworedit). Laboratory fee, $2.00
7:30 - 9:30, Room 102-B, Home Beonomics Building.

88 12le, 122¢, 123c. +» 2 hourss Callarman.
Mondey and Thursday, 7:00 - 9:05, Room 211
Commerce .

88 3lle. Office Procedure. 2 hours. Larse. 7T:15 -
9:15, Room 212 Commerces

Tuesday (begimning October 7):

8S 1lle. Stenogra (First Year). 2 hours. Vietti.
7:00 = sde. Room 208 Commerce.

88 21lec. lhd Stenogra + 2 hours. Yerilan.
7:& - 0115, Room E;E Commerce.

Wednesday (beginning October 8):

Eng 1lic. Voocabulary Building. 2 hours.
7215 = Cr15, Room Commeroce .

Thursday (beginning October 9):

S8 1210, 1220, 123c. 'Typing. (second meeting; first
meeting on Monday).




Instructional Faculty

Ce C. Callarman, M.S., Assistant Professor of Secretarial Science, Oregon
State College

Lloyd Quenderbilt Larse, Ed.M., Assistant Professor of Secretarial Science,
Oregon State College

R+ R. Reichart, M.S., Assistant Professor of English, Oregon State College

Willetta Moore Smith, Home Economics, General Extension Division

Edward Vietti, M.S., Instructor in Secretarial Science, Oregon State
College

C. T. Yerian, Ph.D., Assooiate Professor of Secretarial Science, Oregon
State College.

ENGLISH
R. R« Reichart

Eng 1lo. Vocebulary Building. 2 hours.

Designed to expand and sharpen vocabularies and
otherwlse to improve the use of English. A study
of words; new words, foreign words, word families
the right word; dietion, pronunciation, and mod-
ern trends in vocabularies, combined with effec~
tive programs for acquiring end using the forms
and mechanies of writing. Regular practice in
"itingo

Wednesday, T:15 = 93115 pem.
Room 209 Commerce, Oregon State College.

HOME BECONOMICS
Mrs. Willetta Moore Smith

FN Ol. Foods. (Non-credit)

Basic principles of food preparation. Emphasis
on practical applications in home cookery. No pre-
requisites. A course of specisl interest and
value to young housewives and other women who want
to increase their skill in the preparation of foods
and the serving of simple meals. Only 18 may en-
roll because of limited laboratory space. Labora-
tory f“. %cm-

Monday, 7¢30 - 9:30 p.m.

Room 102-B, Home Economies Building, Oregon State
College. .




SECRETARIAL SCIENCE
C. Ce Callarman, Lloyd Q. Larse, Edward Vietti,
C. T. Yerian

88 1lle. Stenography (First Year). 2 hours. Vietti.

Theory of shorthand; practical applications of theory;
principles in sentence dictation. Meets once each week.

Tuesday, T:00 - 9:15 p.m.
Room 208 Cormerce, Oregon State College

88 21lec. wlhd Stonom. 2 hours. Yerian.

Advanced principles and phases of shorthand; dicta~-
tion and transeripts covering vocabularies of repre-
sentative business, such as law, banking, insurance,
railway, and mamfacturing; advanced dictation, legal
forms, newspaper and magazine articles. Meets once a
week.

Tuesday, T7:00 = G:15 pem.
Room 212 Commerce, Oregon State College.

122¢, 12%¢. m. 2 hours. Callarman.

Theory and practice of touch typing; rhythm drills,
dictation exercises; writing paragraphs; punctuation
and mechanical arrangement of business correspondence,
legal forms, tebulating, manifolding, speed practice.
Arrangements may be made to enter any of the three
terms of this course. Meets twice each week. Labora-
tory fee, $1.00.

Monday and Thursday, 7:00 = $:05 p.m.
Room 211 Commerce, Oregon State College.

Office Procedure. 2 hours. Larse.

Training in the most efficient stenographic methods
and office practice, filing, advanced diectation,
transoripts, reports, and practiocal use of modern
gtrioo appliances. Prerequisite: 85 213 or equiva-
ent.

Monday, T:15 = 9:15 p.m.
Room 212 Commerce, Oregon State College.

FOR FURTHER INFORVATION call the Home BEoonomios or the Secretarial
Science Department, Oregon State College, or write the General Extension
Division, Bugene, Oregon.




SS 31le. Office Procedure. 2 hours. Larse.

Will meet for two periods each week, instead of
one as announced on the attached sheet, as
follows:

Mondey, T7:15 - 9:15

Thursday, 7:15 - 9:15

Some requests have come for an extension course or courses

in Spanish. Such may yet be arranged. Any one interested in
either a credit or a non-credit class in Spanish should communi-
cate at once with liss Melissa M. Martin, Chairmen of the Depart-
ment of Modern lLanguages, Oregon State College, or with W. G.
Beattie, Assistant Director, General Extension Division, Bugene.
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General Extension Courses
on O0SC Campus
Sept ember

eattle, Assistant Director of General
fillan and submitted the following information:
Professor Vance approved extens

Extension, telephoned
sion courses, one addi ti
given 1940-4]1 in secretarial science

ional course to those
Professor Peterson and Dean Salser approved course to be given by Dr. Reichart
(Fnglish)

Dean Milam approved non-credit Home Economics course
Smith - HEec 102C

to
On the basis

o

be taught by Mrs.

that all courses had received approval as
Dr. Gilfillan authorized Professor Beattie to proceed w




October 23, 1941

Wr. W. 0. Beattie, As istant Director
Qeneral Bxtension Division

State System of Higher Education
Bugene, Oregon

Dear Mr. Beattie:

I am retwning herewith the personnel folder for
¥iss Ruth E. Hopson. From her preparation at Bugene and
at Cormell I would judge that Niss Hopson is eminently
qualified as an instructor in the fields of Natwre Study
and the teaching of Klementary School Science and Ceography.
I conmcur with you in the opinion that you should also secure-’
the aprroval of President Howard.

With reference to the teaching of certain of these
courses, 8o long as her extension program 13 restricted to
the fields indicated, it is not necessary that she submit
to me the outline of the courses which she contemplates
giving., If the subject matter were specialiszed science, I
would wish that this be done.

Very truly yours,

I~da‘ /9017




OREGON STATE SYSTEM OF HIGHER EDUCATION

GENERAL EXTENSION DIVISION
OFFICE OF THE DEAN-DIRECTOR

OREGON STATE COLLEGE
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November 14, 1941

Dr. V. V. Caldwell, Director
General Extension Qj.v ision

Stats Sjetem of Higher Education
Portland, Oregm

Dear Desan Cal;hull :

I regret that I was out of town when you were on
the campus yesterday. I received your letter of November
12, regarding the work in adult education on military
organisetion and national defense. AS you have intimated,
it is probsble that this work will ultimately have to be
put on a free basis. I have been dublous right along as
to the enrollment which it would be possible for you to
obtain, either in Portiand or Bugene, when a fee was

charged. zmwmumuumwwu
Corvallis.

If the national situation comes to the point where
courses in civilian defense are to be given on an extended
scale, the State College will be delighted to take part in
such a program to the extent that we are able to do so.

Very truly yours,




OREGON STATE SYSTEM OF HIGHER EDUCATION

GENERAL EXTENSION DIVISION
OFFICE OF THE DEAN-DIRECTOR
814 OREGON BUILDING
OREGON STATE COLLEGE PO T, S
OREGON COLLEGE OF EDUCATION
EASTERN OREGON COLLEGE OF EDUCATION

UNIVERSITY OF OREGON
UNIVERSITY OF OREGON MEDICAL SCHOOL
SOUTHERN OREGON COLLEGE OF EDUCATION

DEPARTMENTAL OFFICES

CORVALLIS
RADIO STATION KOAC
VISUAL INSTRUCTION

EUGENE g
CORRESPONDENCE STUDY November 12 » 1941

STATE-WIDE CLASSES

MONMOUTH
IN-SERVICE EXTENSION IN
ELEMENTARY EDUCATION

PORTLAND
PORTLAND EXTENSION CENTER

THE SUMMER SESSIONS

Dr. F. A. Gilfillan, Acting President
Oregon State College
Corvallis, Oregon

Dear President Gilfillan:

Your letter of October 21, requesting
information on the adult education course in Nili-
tary Organization and National Defense, which we
attempted in the Eugene State-Wide classes, came
just before I left for Ashland for the State Board

meeting, immediately following which I have been
in eastern Oregon.

I am enclosing herewith a mimeographed
list of the speakers in the Portland class, and the
Eugene class was an abbreviated course of the same
nature., The Eugene class did nct materialize suf-
ficiently to pay its expenses, and hence was dis-
continued. We have continued the Portland class,
but have not had the interest in it which we antici-
pated. We encounter the attitude that such informa-
tion should be presented free of charge, and I believe
we will continue this type of information for the lay
public on the basis of public forums, probably reducing
the number to six.

In case you wish further information, 1
will be on the Corvallis campus at radio station KOAC,
Thursday, November 13, and would be happy to discuss
the matter further with you.

Very truly yours,

Dean-Director
General Extension Division




The, Portland Extension Center of the Oregon State System of Higher Edu=
cation announces a course in U, S. Military Organization and National Def'ense
to be held Tuesday evenings from 7315 to 9:15 in room 113, Lincoln High School,
Captain Benjamin F, Davis, assistant professor of Military Science and Tactics,
University of Oregon, will be the Coordinator, The ocourse is designed to ac=
quaint the lay person with the organization of each branch of the U, S. lilie
tary and to indicate the functions of the different units of the armed forces
of the United Statess the principles of military strategy and tactics; the
economits of warfare; and the modernization effected by transportation and
communication, This course has the strong endorsement of Col, J. Js Fulmer,
Executive, 2nd Military Area,

Schedule g_f_ Lectures

September 30,Introduction: Gemeral discussion of the course; registration,

October 7¢ "The Hitting Forces.”
Infantry - Majs L. Les Cutshall, Inf,, Oregon State College.
Cavalry - Maj, Merle Hotchkiss, Cav,, Executive, Eugene Military
Sub-District,
Engineers « Col,W.D,Luplow,Engr.,Commanding Off'icer,29th U.S.Engrs.

C.' /. ﬂﬂf,‘ % r 7 f/ e v Yo C
October 14, Field Artillery « ﬁm’-’i&’ o r'.”,f /,"’ (("‘;' o'e"s,i,',,a;;/:/z,‘,,, i
Coast Artillery & Anti-Aireraft - e (r'./.,., bia F?

Chemical Warfare - lhj. Paul F, NOlm. C. Ws Sfire-n_r

October 21, U. S, Medical Corps - Col, Ray W, Bryan, M. C.
Quartermaster Corps & Finance = Lte Cols Theo, Ay Baumeister, Q.MsC.

October 28, U. S. Navy « Lieut, Glenn F, DeCGrave, U, S, N,
U. S¢ Marine Corps = Maj, James B, Hardie, U, 8. M« Co

November 4, Aviatiom, Now and Then « Cols JeL.Stromme, A.Cs,Commandant, Air Base,

November No ‘meoting. Armistice Day.
,S.(/cef/y ﬁri,c( aq/hﬂfll‘lﬂ/ D(/‘("‘c’ ‘(r ”l/ [y ‘W’:’h"'ﬁé D/"ﬂ"", g/'(/'-y(J}ry,((

wvilhan Defenge, Toseph K Carsen Tr., ?Zm/n/-r. emeral, U.8, Civiliax, Defense

November Ordnance = Maje Sol Rickanback, Ord,, Salem.

Chaplain's Corps « Lt, Col., John W, Beard, Chs, Camp Murray, Washe

Inspector General's Department and

Adjutent General's Department - Capte. Frank I, Agule, AeG.D,,University
of Oregon

Judge Advocate Gemeral's Department « Maj, James West, A. G. D

Neavy Intelligence = speaker to-be announceds -
December 2, Military Education « Cole Re Ms Lyon, PeMeSe & T, University of Oregon.

November

December 94 Staff and Operations « Col, Js Je Fulmer, Executive, 2nd Military Area,

December 16, Summery and Conclusions - Capt, Benjamin F. Davis, Inf,,Univ, of Ore,

* %

The first meeting of the class will be on Tuesday evening, September 30th.
Registration fee is $5,00 for the course.




October 21, 1941

Dean V. V., Caldwell

General Extension Division

State System of Higher REducation
Portland, Oregon

Dear Dean Caldwells

y

[ would be inlerested in knowing how you ocome
out. financially on the special short course in "Military
Organization and Netional Defense" which is being put on
at the Univarslly of Oregon. For some time T have had in
aind something of this kind at Corvallis but putting more
enphasis upon the civilian defense than upen military

tactics. T should be glad to talk this over with you
aftor you have determined th o success of the course in
urene.

Very truly yours,

F. A. Gilfillan
Acting President

I-d4 /9017



Oregon State System of Higher Eduesation
GENERAL EXTENSION DIVISION
Office of Assistant Director
Bugene, Oregon

Today, every one is acutely comsclous of the term "National
pefense’' . Sons, brothers, and friends are being called into
military service. Do we really want %o know about the different
branches of the Here is an excellent opportunity for
every man and woman in the Bugene area %o gain accurate informa-
tion about the organization end functions of the verious branches
of our nation's present-day military service.

The General Extension Division of the State System of Higher
Education announces & series of leotures on Military Orgenization
jonal Defense, by officers skilled in the tactios and tech-
respective military fields and national eivilian
defense.

No prerequisites - Nu quizzes = Yo examinations. Those
enrolled may eask questions.

Enroll now at the General Extension Division, University Street
north of 13th, next to the University Post Office, or at the first

meotinge




Oregon State System of Higher Edusation
GENERAL EXTENSION DIVISION

Special Short Course

MILITARY ORGANIZATION

NATIONAL DEFENSE

(An informative course for men and women)

i
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Program Chairman: Captain Benjamin F. Davis, Infantry; Assistant Professor
of Military Solence and Tactios, University of Oregon

-0-

-

el 2

Oete 16 Mild Eduecation. Colomel R.M.Iyon, Infantry; Professor of
ﬁ!ﬁ?y Solence and Tactics; Head of Department, University
of Oregon

Oet. 25 Milit Organization and Operations. Captain Benjamin F.Davis,
M: Assistant ﬁﬁswr of Military Science and

T il

Octs 30 Aviation: Then and Now: Colonel J.L.Stromme, Air Corps;
’ Air Base

Nove 6 Field Artillg Lisutenant Colonel A.M.Sheets, Field Artillery;
Assoc fessor of Military Science and Taeties;
Director Fleld Artillery, Oregon State College

The %r Oc:go. Major H.J.Hoeffer, Corps of Engineers;
rofessor of Military Seience and Tactices;
Director of Engineer Unit, Oregon State College
Nove 13 Cawa and the Armored Forces. Major Merle Hotohkiss, Cavalry;

Ve, Bugene MAllitary Distriet

Nov. 20 Charasteristios of and Fundamentals of Rifle
-"-Mp Blythe, Infantry; Assistent
Professor o;

Military Seience and Tacties, University of

Oregon

Date to be arranged: Additional ﬁbongg llm:t&i (Optional). Rifle
Ps pra ce - Captalnl

Blythe and Davis
- -

ADMISSION: Full eourse, $3.00. Single admission, $«75
TIME: T:15 %0 9215 pem. on dates listed above

PLACE: Room 101, Physiecal Edueation Building, University of Oregon
Caxpus (Corner 15th and University streets -- on University
Loop route)




December 18, 1941

Professor W. 0, Beattie, Assistant Director
Oeneral Extension Division

State System of digher Bducation

Bugene, Oregon

Dear Professor Beattie:
I am returning with my approval the schedule of

extension classes for the winter term, submitted with
your letter of December 4, 1941.

Very truly yours,

one copy of schedule to Mrs. Dixon - 12/18/41

I-d¥ 2807171 |



OREGON STATE SYSTEM OF HIGHER EDUCATION

GENERAL EXTENSION DIVISION

OFFICE OF THE DEAN-DIRECTOR

814 OREGON BUILDING
OREGON STATE COLLEGE PORTLAND, OREGON UNIVERSITY OF OREGON
OREGON COLLEGE OF EDUCATION UNIVERSITY OF OREGON MEDICAL SCHOOL
EASTERN OREGON COLLEGE OF EDUCATION SOUTHERN OREGON COLLEGE OF EDUCATION

DEPARTMENTAL OFFICES
CORVALLIS
RADIO BTATION KOAC
VISUAL INSTRUCTION ADDRESS REPLY TO:

EUGENE OFFICE OF ASSISTANT DIRECTOR
CORRESPONDENCE STUDY

STATE-WIDE EXTENSION GENERAL EXTENSION DIVISION
MONMOUTH
IN-SERVICE EXTENSION IN
ELEMENTARY EDUCATION
PORTLAND
PORTLAND EXTENSION CENTER

THE SUMMER SESSIONS £ R , December 4, 1941

EUGENE, OREGON

Dr. F.A.Gilfillen, Rétdapinepident "'
Oregon State College
Corveallis, Oregon

Dear President Gilfillan:

Enclosed is a list of extension classes we hope to offer
on your campus in the winter. I have cleared these courses
with heads of the respective departments concerned, as listed
below:

Eng 115 - Dr, Peterson and Professor Salser.
Eng 217 - Dr. Peterson

IA Ol and IA 357 - Professor Cox

Psy 01 - Professor Salser

RL 11 - Professor lMartin

SS 121, 122, 123 - Professor Vance

If this schedule is satisfactory to you, please return
one of the enclosed copies to me with your signature of
approval,

Sincerely yours,

-~
.

W.G.Beattie
Assistent Director

WGB ei
Enclosures
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Oregon State System of Higher Education
GENERAL EXTENSION DIVISION
Office of Assistant Director

CORVALLIS EXTENSION CLASSES

Tentative Sghedule
(Winter Term, 1941-424 Jumary 5 to March 20, 1942)

Eng 116, V 2 hrs, R,R;Reichart,
esday, Tt 115 p.m,, Room 108 Commerce,

Bog 217, Bm%l *nlh. 2 hrs, H.B,Nelson,
» 7318 %o 9116 pums, Room 109 Commerce,

IA 01, « Non-oredit, D,L.Mason
s 7100 %o 10500, Roem 111, Industrial Arts
Fee, $98,00 ($7,00 plus §2,00 laboratory fee,)
Class limited o 10.

Metal » 2 hrs. A.ARebley. :
» 1100 %o 10400, Room 112 Industrial Arts.
Fee, $7,00 (86,00 plus §2,00 laboratory fee.)

RL 11, | in § s 2 hrs. Detha X, Baker.
; » ' ? ] Pb‘.. M 1“ c‘f”.

88 121. 1‘2, 123. « £ hours, C.C.Callarman

lleudo{ ‘ 7100 %o 9:15 pem,, Boom 211 Commerce,
Fee, $6,00 ($6,00 plus 1,00 laboratory fee,)

‘Lt

s v

(Asting President, 0.5.0,)

|







Janwary 6, 1942

Dean V. V. Caldwell

General Extension Division

State systen of Higher sdueation
Portland, Oregen

Dear Dean Caldwell:

Pursuant to yowr lettsr of Degember 26, I have taken
wp with Professor Vance and Dean Morris the question of Mr.
Vigttl cellecting the fees in the Extension classes held in

" Gorvallis. I am pleased to inferm you that the arrangement
outlined im yowr lettar has the approval of Professor Vance,
Dean liorris, and myself.

Very truly yours,




December 31, 1941.

Professor H.T.Vence, Secretarial Science,
Dr.Victor P. Morris, Desn in Charge of Secretarial Sciencey

Oregon State College.
Gentlemen:

Iburmindfmhnwtroqmtmt
Mr. Vietti,of the Departaent of Secretarial Science, be
pornitudtooonntﬂntm for the Extension work to be
of fered in Corvallis. Caldwell tells me that this weuld
boa-chmmiulumdotonu«uwtmmm
used at present. Nr. Vietti would receive not to exceed

per term and in no case more than $5.00 per class
for the work conducted in Corvallis.

Mmummum"w-,l-n,”m
of Professor Vance

VYery truly yours,

[-dY £901T



OREGON STATE COLLEGE
OFFICK OF THE PRESIDENT
CORVALLIS, OREGON

FRANK L. BALLARD
PRESIDENTY

Professor H.T.Veance, Secretarial m
,_._h.mtu- l. M m h; e d.' Gomwill m,

arocen atat. Gonm.
e-nﬂ-uu

% thm:—-m:mx"m
Mr. uﬂM,d the Department of Secretarial Science, be
permitted to colleet the fees for the Extension work to be
offered in Corvallis. Mr. Caldwell tells me that this wemld
u;_mmmmwammmm
?ﬂ.mmﬁtnn?’mu mmﬂm&s.wmw

: .l\f% o e

[-d¥ /\JOIT




UNIVERSITY OF OREGON
SCHOOL OF BUSINESS ADMINISTRATION
EUGENE, OREGON

OFFICE OF THE DEAN

January 2, 1942

President F, A, Gilfillan
Oregon State College
Corvallis, Oregon

Dear President Gilfillan:

The arrangement which Dean Caldwell wishes to make for collec-
tion of the extension work fees by Professor Vietti, of the
Department of Secretarial Science, looks entirely reasonable
to me,

Unless there is some phase of it with which I am not

familiar, which Professor Vance might raise, the proposal has
my entire approval,

Singerely yours,

)

a2 7 24

Victor P, Morris, Dean




OREGON STATE SYSTEM OF HIGHER EDUCATION

GENERAL EXTENSION DIVISION

OFFICE OF THE DEAN-DIRECTOR
814 OREGON BUILDING

OREGON STATE COLLEGE FORTLAND, ORESON UNIVERSITY OF OREGON

OREGON COLLEGE OF EDUCATION UNIVERSITY OF OREGON MEDICAL SCHOOL
EASTERN OREGON COLLEGE OF EDUCATION SOUTHERN OREGON COLL”E OF EDUCATION

CORVALLIS

RADIO STATION KOAC

VISUAL INSTRUCTION (o)

P,

EUGENE .

CORRESPONDENCE STUDY & Ta

STATE-WIDE CLASSES v N
MONMOUTH December 26 ’ 1941 O \

IN-SERVICE EXTENSION IN g T

ELEMENTARY EDUCATION ”

PORTLAND

PORTLAND EXTENSION CENTER

THE SUMMER SESSIONS

T ¢ )
Baest® A\

DEPARTMENTAL OFFICES & J &)
{ ‘v‘vf's

pr. F. A, Gilfillan, Acting President
Oregon State College
Corvallis, Oregon

Dear President Gilfillans

The problem of collecting fees for the Extension classes
held in Corvellis as a part of the General Extension Division progran,
has reached the stage where it is desirable to have some one person
responsible for such fee collection, and it will be more economical
1f we could meke arrangements to pay a person connected with these
classes rather than incur the expense of having Mr. Beattie do it.

Professor Vance, head of the department of secretarial
science, appointed Edward Vietti, instructor in that department, as
chairman of an extension committee to cooperate with us in setting up
extension courses in secretarial science. He taught a course for us
last year, and has given generously of his time this year to aid in
making extension classes a success. It would be more convenient and
less costly to us if Mr. Vietti could collect the fees, and we pay him
a small amount each term. This amount would not exceed $20,00 per
term, and in no case more than 85.00 per class conducted in Corvallis.
¥r. Vietti is willing to collect these fees if you approve.

Since he is on the salary payroll as a member of an insti-
tutional staff in the System, it is my understanding that the approval
of the head of the institution is sufficient. If I am in error on
this point, would you please correct me?

May we therefore have your approval to my recommendation
that we pay by requisition Mr. Edward Vietti a sum not to exceed
320,00 per term, for collection of fees in extension classes at
Corvallis, the amount in no case %o exceed a rate of $5.00 per class?

Very truly yours,

V Qs

Dean-Director
yWwe J General Extension Division

cc Mr. Beattie




| l M‘| ”\ \ \I\ (
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February 26, 1942

Frofessor W. . Beattie, Assistant Director
Ueneral Extension Mvislion

State System of Higher Bducation

Bugene, Oregon

Dear Professor Beattie:

in reply to yowr letter of February 20, 1 have
consulted with the College staff members oonou':ud
and as result an giving approval to the request of
the Ceneral Extension Division that the following
coursas be offered for the spring term:

88 0l. Smogm;tr (Thmu Natwral Shorthand).
No eredit. :
88 1lll. Stenography (Thomas) 3 hours.
Fes, $7.50

I understand that Dean Morris has already
approvad the request.

Very truly yours,

-d4 29011




February 23, 1942

Professor C. T. Yerian
Secretarial Science

Cempus

Dear Profeasor Yerian:

I have received [rom Mr. Beattie of the General
Extension Division a request for approval of a course
in Thomas shorthand for the spring term. This would
be offered under two numbers - S5 0l for no credit, and
85 111 Stenography (Thomas) 3 hours, fee $7.50.

I should like your recommendation on this before
replying to Professor Beattie.

£ \ ¢

Very truly yours,

F. A, Gilfillan
Acting President




OREGON STATE SYSTEM OF HIGHER EDUCATION

GENERAL EXTENSION DIVISION
OFFICE OF THE DEAN-DIRECTOR

OREGON STATE COLLEGE
OREGON COLLEGE OF EDUCATION
EASTERN OREGON COLLEGE OF EDUCATION

DEPARTMENTAL OFFICES

CORVALLIS
RADIO STATION KOAC
VISUAL INSTRUCTION

EUGENE

CORRESPONDENCE STUDY

STATE-WIDE EXTENSION
MONMOUTH

IN-SERVICE EXTENSION IN

ELEMENTARY EDUCATION

PORTLAND

PORTLAND EXTENSION CENTER

THE SBUMMER SESSIONS

Dr. F. A, Gilfillan,
Oregon State College
Corvallis, Oregon

Acting

Dear Dr, Gilfillan:

Pursuent to your request when

em giving you a statement, below,
homas Shorthand we wish to give in
spring term on your campus., I had
purely a no credit course; however,

EGEIVE
11942

PRESIDENT'S OFFICE
OREGON STATE COLLEGEFebruary 20,

FEB 2

814 OREGON BUILDING
PORTLAND, OREGON

UNIVERSITY OF OREGON
UNIVERSITY OF OREGON MEDICAL SCHOOL.
SOUTHERN OREGON COLLEGE OF EDUCATION

ADDRESS REPLY TO:

OFFICE OF ASSISTANT DIRECTOR
GENERAL EXTENSION DIVISION

EUGENE, OREGON

1942

President

I talked with you Wednesday,

regarding the course in
general extension for the
planned, first, to make it
we have had several letters

and cards, both from Corvallis and Albany, asking that a course
in Thomas Shorthand be given for credit. In checking on the
matter, I find on page 27 of your summer session catalog for
1941 that the course was given for eredit, If satisfactory to

you end your institution, I would like to publicize the course
as follows:

SS 01. Stenography (Thomas Natural Shorthand), No eredit,
Vietti,

This course is designed not only to prepare students to

meet demands of modern business for stenographic service,
but to supply practical shorthand for personal use, The
entire theory of the Thomas system will be covered.

Much dietation and transcription prectice will be given,
The class will meet two hours each for two evenings a

week, The first meeting will be Tuesday evening, March 24,
7:15 to 9:15, Room » Commerce, The second meeting

will then be arranged to avoid as far as possible an
conflicts with other classes. Fee, non-credit, $6,

If students desire credit, the course may be given as

SS 111. Stenography (Thomas). 3 hours. Fee, $7.50.

You will note that I have not indicated the room,

If the
course is approved by you,

it will be listed with the schedule of




extension classes for Corvallis for the spring term., This
schedule will be submitted for your approval just as soon as
we can complete it. Permit me to add that T have submitted this

1

matter to Dean Vietor P, lorris, and he has approved the course

for credit,

Sincerel yours

WW

S ™
' Beatt
WeG,l

A551s,art Director




State System of Higher Bducation
Bugene, Oregon

Dear Professor Beattis:

College I am aproving these courses for the spring

Very truly yours,
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OREGON STATE SYSTEM OF HIGHER EDUCATION

GENERAL EXTENSION DIVISION

OFFICE OF THE DEAN-DIRECTOR
814 OREGON BUILDING
OREGON STATE COLLEGE PORTLAND, OREGON UNIVERSITY OF OREGON
OREGON COLLEGE OF EDUCATION UNIVERSITY OF OREGON MEDICAL SCHOOL
EASTERN OREGON COLLEGE OF EDUCATION SOUTHERN OREGON COLLEGE OF EDUCATION

DEPARTMENTAL OFFICES

CORVALLIS

RADIO BTATION KOAC
VISUAL INSTRUGTION ADDRESS REPLY TO:

EUGENE OFFICE OF ASSISTANT DIRECTOR
CORRESPONDENCE STUDY

STATE-WIDE EXTENSION GENERAL EXTENSION DIVISION

MONMOUTH EUGENE, OREGON
IN-SERVICE EXTENSION IN

ELEMENTARY EDUCATION

PORTLAND
PORTLAND EXTENSION CENTER

THE SUMMER SESSIONS March 1942

Dr. F. A, Gilfillan, Acting President
Oregon State College
Corvallis, Oregon

Dear Dr, Gilfillan:
Herewith you will find a copy of the list of ecourses

we are recommending to be given in extension on the Corvallis
campus during the spring term. 1 heve cleared with all in-

structors and heads of departments concerned. I trust that
we may have your approvel of this schedule of extension
courses.,

Sincerely yours,

M e Tl

.o.Beattie
Assistant Director

WGB ei
Enclosure
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State-Wide Extension Classes

O 5

Spring Term, 194l-42

Corvallis

sl D) { ~ ¢ \ 1y W ~ T " o "oy
OIA‘!P\J ! : E & & 1I'S o e 7. T8l Al

Room 317 Physies

121, 122, 123. Typing. hrs callarmen
ets twice & weekj second period on Thursday
7:00 to 9:05 peme R
Begins Merch 23

Laboratory fee, 31,00

\

111 Stenogrephy (Thomas Shorthend). 3 hrs. E. Vietti
Neebs twice a wwek., 7:15 to 8:45 p.m.,
Room 208 Commerce. Begins lMerch 24.
Second meetins will then be arranged %o
avoid, as far as possible, conflict with
other classes.,

213, Applied Stenography (Gregg). 2 hrs. C.
7:?5 to 9:1b peme.

Room 31C Commerce
Begins March 24.

v 2

12a First Course in Spanish.
7215 to 9:15 pem.
Room 109 Commerce.
Begins ! 4

March

Wednesday ~<Enz 217 Business English 2 hrs. H, B, Nelson
7315 to 9:15 peme
Room 109 Commerce
Begins March 25

Thursday - PE 858 First Aid. 2 hrs. D. I. Allman
00 to 9:00 p.me MNen's Gymnasium,
Begins March 19. Enroll before that date at
physical educetion office, Men's Gymnasium,

Room 834y R

121, 122, 123, Typing. Second period.




n8 required:

109 Commerce Tuesday and Wednesday
7215 - 9:15 Pelle

208 Commerce Tuesday and one other
evening, 7:15 - B:45

211 Commerce Mondey and Thursday
7:00 « 93056 p.m.

31C Commerce Tuesdey

(
15 = 9115

f e
.

Ko 2L L Ven's Gymnasium Thursday
7:00 to 9:00

317 Physiecs Monday
T:15

Mondey 211 Commerce
317 Physiecs

Tuesday = 208 Commerce
109 Commerce
310 Commerce

Wednesday 109 Commerce

Thursdey 211 Commerce

LR R e, gt




Oregon State System of Higher Education
GENERAL EXTENSION DIVISION
Office of Assistant Direector

‘Corvallis Extension Classes
(Spring Term, 1941=/2: March 19 to May 28, 1942)

Monday - Ph 361 Photo%rag!*. 2 hrss J. C. Garman
! o 9:15 pem. Room 317 Physices. Begins liarch 23.

SS 121, 122, 12%. m( 2 hrse C. C. Callarman
Meets twice & week; second period on Thursday.
7:00 to 9:05 pems Room 211 Commerce. Begins liarch 23.
Laboratory fee, $1.00.

111 Stenography (Thomss Shorthand). % hrs. E. Vietti
Teets ce & week. 7:15 to B:45 p.m., Room 208
Commerce. Begins March 2. Second meeting will
then be arrenged to avoid, as far as possible,
confliet with other classes.

213 Applied Stenography (Gregi). 2 hrs. C. T+ Yerian
’7:;5 To O:15 p.m. Room ?%5 Commerce. Begins March 2l.

12a Pirst Course in Spanishs 2 hrs. Melissa Martin
T:15 to O:15 pems Room 109 Commerce. Begins larch 2L.

Wednesday -~ Eng 217 Business lishs 2 hrs. H. B: Nelson
T:15 to O:l15 pem. Room 109 Commerce. Begins March 25

Thursday - PE 358 PFirst Aid. 2 hrs. D. I. Allman
T:00 to 9:00 pem. lMen's Gymmasium. Begins liarch 19
Enroll before that date at physical education office,
llen's Gymnasium, Room 2. <2

SE 121. 122. 125- s 2 hrs. Ce Cs Callarman
Second period. 7:00 to 9:05 pem. (First period lMonday.)

CLASSES I1EET on the Oregon State College ecampus, as indicated in the
schedule above. REGISTRATION takes place at the first meeting of each class.
Fees may be paid at the first or second meeting of the classes, when a repre-
sentative of the extension division will be present to receipt for them.

Fee Schedule: Undergraduate oredit - $2.50 per hour; minimum fee, $5.00
Won-Credit = U2.00 per hour, minimum, §5.00
Taboratory fees are in addition to the ebove, and are
Indloated after the ocourse title in the schedule.




Corvallis Classes
Spring Term, 1941-,2

INSTRUCTIONAL FACULTY

D. I. Allman, Associate Professor of Hygiene, Oregon State College

C. Coe Callarman, Assistant Professor of Secretarial Science, Oregon State
College

Je C. Garman, Assistant Professor of Physies, Oregon State College

Hs B. Nelson, Assistant Professor of English, Oregon State College

Melisse M. Martin, Professor of lModern languages, Oregon State College;
Chairman of Department

Edward Vietti, Instructor in Secretarial Selence, Oregon State College

Ce T. Yerian, Associate Professor of Secretarial Secience, Oregon State College

Course Desorigyions

ENGLISH
Nelson

Eng 217. Business ggg;ish. 2 hours.

Study of modern practices in business correspondence. The
course emphasizes principles and techniques of everyday business
writing end attempts to develop ease and agccuracy in this field.
Vhile it is primarily for those preparing for or engaged in
business, it is open to all who wish to acquire ccrrect standards
in writing in the common affairs of life.

Wednesdeay, T:15 to 9:15 pem.
Room 109 Commerce. Begins lMarch 25.

PHYSICAL EDUCATION
Allman

First Aid. 2 hours.

Emergency treatment of all classes of injuries (until the dootor
comes). All completing the course satisfactorily, whether for
oredit or not, will be entitled to the standard First Aid
certificate of the American Red Cross.

Thursday, 7:00 to 9:00 pem. Men's Gymnasium
Begins March 19. Enroll in advance at physical education
office, len's Gymnasium, Room Sdpeoldl 2




Corvallis Extension Classes
Spring Term, 1941-42

Ph 361 -

Photography. 2 hours.

Theoretical and practical phases of the subject, with particular
reference to hand cameras and miniature cameras. Lectures and
demonstrations on negative making, developing, printing, enlarging;
exposure problems.

Monday, 7:15 to 9:15 pm.
Room 317 Physics. B<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>